Update Application Status to Ready to Volunteer

1. View that the volunteer completed their 301a onboarding task, or other tasks as needed. The application

status updates automatically to "Onboarding" and the 301a task status shows "Complete".

Opportunity Preview Team Members Volunteers Create Onboarding Tasks Assign Onboarding Task Time Log Chatter Activity History QR Code Files
Update Application Statuses
Applications (1) &-||c
1 itern « Updated a few saconds age ' o
Volunteer Type | VWolunteer Name ~  Email Address w | Total Hours *  Application Status w  Status Date
1 Registered Susan Lemon laura.cooke@accenturefederalcom oo Onboarding
»
Wiew All
E Volunteer Tasks
| View ~ | Mame ~  Primary Onboarding Task ~  Task Title | Status “ | Velunteer Name ~
| Wiew Group Leader (301a) Frong Gate Complete Susan Leman
»
H " H H "
2. Click"Update Application Statuses" .
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3. Select "Ready to Volunteer" from the drop down list.
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4. Selectthe checkbox next to the desired volunteer application you want to move to "Ready to Volunteer"
then select "Save".
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o Volunteers with incomplete volunteer tasks will not appear on this table.
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5. Read the message and click "Ok" to apply your digital signature.

6. The volunteer Application Status is automatically updated to "Ready to Volunteer".
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